SCHOOL OF CHEMISTRY AND BIOCHEMISTRY

EMPLOYMENT FORM


BEWARE:  
New employees cannot secure a parking decal until they are officially hired.

NOTE:
New employees must go to the GIT Personnel Office (Corner of Techwood / Means) to fill out GA TECH employment forms in addition to this department form.
I.  
TO BE COMPLETED BY APPLICANT:


Name: (Dr., Mr., Ms.) 




S.S. #: 







Permanent Home Address:  











Local Address: 













Highest Degree Completed: 



    Local Ph.  






Are you currently enrolled as a student at GA Tech and taking classes this Quarter? 


 

Do you work for any other department at GA Tech?  Which one?  







Have you ever worked for GA Tech in the previous 12 months?    



Provide a name and/or phone number of the other department        






*NOTE:  If you do not have a Social Security Number, you MUST apply for one at your nearest Social Security Office.  Take your passport, all U.S. Dept. of Immigration documents, a copy of your birth certificate (if you have one), and any other identification you have.  IT IS IMPORTANT that you ASK for and obtain a receipt for your application and bring it to my office.  The phone number of the Social Security office is (800) 234-5772.

Signature of Applicant: 











II.    
TO BE COMPLETED BY PROFESSOR / HIRING OFFICIAL: 






Type of Action:
New Hire: 

   Change of Status: 

   Other: 



Name of Hiring Official: 




 Phone:  





Position Title: 












Start Date: 




   End Date: 






Salary:    $

     per month or $ 

    per hour or $ 
      

  per year
Is this person on College Work Study? 


 Acct. to be charged:  




Hours to work per week: 


 Overall percentage of time to be worked * 



Signature of Hiring Official: 










III.    
TO BE COMPLETED BY THE ACCOUNTING OFFICE:

Circle One:      Hourly       
Fiscal       
Academic

*Salary: 

 X 

 = 


 or 


 = 



           (Hourly rate)      (Hrs/yr)          (Monthly rate)                 (Months)

Advised to go to Personnel: 
 Given Time Document: 
PSF Sent: 
 Mailbox #:


FID Made: 


 FID Transmitted: 


 Copier #: 



Room #: 



 Desk #: 

   A21 Booklet#: 




