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Article I-Name

Section I. This organization will be known as The Georgia Tech Chapter of The Student Affiliates of The American Chemical Society. Hereafter referred to as SAACS.

Article II-Purpose

The purpose of SAACS is to:

1. Afford an opportunity for students of a chemical science to become better acquainted.

2. Secure the intellectual stimulation that arises from professional association.

3. Obtain experience in preparing and presenting technical material before chemical audiences.

4. Foster a professional spirit among the members.

5. Instill a professional pride in the chemical sciences. 

6. Foster an awareness of the responsibilities and challenges facing the modern chemist.  

Article III-Membership 

1. All members of SAACS will be Georgia Tech students who meet eligibility requirements for participation in extra-curricular activities as stated in the GT Catalog and SGA policies.  Only Georgia Tech students can vote or hold office.

2. Associate members are GT faculty, staff, or alumni and their spouses who are interested in the organization.  They may not vote or hold office.  

3. The membership of this organization shall be composed of Student Affiliates of the American Chemical Society and Associate Members of the American Chemical Society.  Students who are not ACS Student Affiliates or Associate members may be chapter members but may not hold office. 

4. There will be no maximum number of members

5. Membership will take effect when an interested party signs up on the membership roster and pays all dues ($10).  Attending regular meetings or events is advised to be considered an active member.

Article IV-Officers

Section I. Only GT students eligible according to the GT Catalog can hold or run for office and they must already be a member of the organization.

Section II.  The duties of the Executive Committee will be as follows:

1. President:  The chapter president acts as the primary coordinator for all chapter activities, and is expected to: 
· Prepare and distribute the agenda for each meeting; 

· Learn and enforce parliamentary procedures; 

· Preside at all meetings and chapter functions; 

· Conduct regular meetings with the officers and the advisor; 

· Coordinate the membership recruitment campaign; 

· Plan the chapter's calendar for the year; 

· Establish committees and appoint chairs to carry out assignments; 

· Monitor the progress of activities; 

· Encourage cooperation and participation of chapter members; 

· Be available to listen to problems, suggestions, and complaints of chapter members; 

· File the chapter's annual report; and, 

· Represent the chapter at special university or community events.
2.Vice President: The vice president acts for the president when the president is unavailable for chapter activities. The vice president should help oversee committees and generally share the workload of the president. The vice president often serves as program chair.

3. Secretary: The secretary is expected to: 
· Record the minutes of all meetings; 

· Compile the membership roster; 

· List committee assignments; 

· Compile calendars of activities; 

· Handle chapter correspondence; and, 

· Submit an organized set of chapter records to the faculty advisor at the end of the year. 

4. Treasurer: The treasurer's job involves basic financial management. Sound financial skills and accountability are essential. The treasurer should prepare a tentative budget at the beginning of the chapter year or at the end of the prior year. Often, the treasurer or president must attend student senate meetings, especially when activity budgets are discussed. A typical chapter budget may include: 
· Refreshments/food for meetings, 

· Honoraria/gifts for speakers, 

· Transportation costs for tours and other off-campus meetings, 

· Registration fees for national, regional, and state meetings, 

· Publicity, 

· Printing, 

· Postage/telephone, 

· Social events (baseball games, bowling, etc.)
· Films,
· Subsidies for banquets, picnics, meetings, and
· Dinner with faculty

The treasurer must keep a balanced checkbook, report present income and project future income, record all cash advances, and handle reimbursements. The treasurer should submit all financial statements to the chapter president at the end of the year. 

5. Social Chair: the social chair’s job is to host/create events that achieve the SAACS goals of building chemistry undergraduate community and networking with professors. The social chair is expected to host at least one event a month, which can include but certainly not limited to dinner with faculty members, going to sporting events, playing a sport (i.e. bowling), going to a movie, club, etc. The key is for the chair to be attune with the members’ wants and needs and constantly be asking them what events they want.

6. Community Service Chair: this position is to help educate the public on chemistry in general, and to coordinate chemistry demonstrations on and off-campus. This person will need to keep the president and the SAACS members constantly updated on upcoming events and ensure that there are enough members attending each session. Also this person needs to be creative and come up with or find creative chemistry demonstrations that a) are fun to watch and b) have some educational component.
7. Spicer Lecture Chair: basic purpose is to be the point person for the Spicer Lecture event which will take place every Fall semester. Responsibilities include being a liason between SAACS, the professor to be invited, and the chemistry department to make sure the event runs smoothly. The Spicer Lecture is an event where undergraduates vote for a well-known faculty member in chemistry/biochemistry field who the chemistry/biochemistry department believes can give a good talk to the undergraduate. Also, the chair needs to have good communication skills, as they will need to be constantly sending emails and talking to people. 
8. Webmaster: needs to maintain and add content as needed on the SAACS website. The content should be updated every 2 weeks, soon after each SAACS meeting has taken place. The website needs to be constantly updated; otherwise it is of no use if members cannot access pertinent information about upcoming events. It should represent SAACS in a professional light and inform potential and current members of SAACS as well as the Georgia Tech community.
Section III.  Officers will be elected in the following manner:

1. The officers shall be elected at the first meeting in May from nominees chosen by students from the floor, they shall take office in September and will hold office for one year or until their successors are duly elected.

2. Any student member of the Students Affiliates of the ACS may campaign or be nominated.  The candidate names will be mailed out to the list to be voted on at the following meeting. 
3. The candidate for each office receiving a majority vote of members at the elections meeting will be considered the victor, if no candidate receives the majority there will be a run-off between the two with the most votes.  

4. New officers will transition into their new position through the summer shadowing the former officer and will take office at the first meeting of the Fall semester.  

Section IV. Officers shall be removed in this manner:

1. If an officer fails to maintain Institute requirements for holding office (good standing, for example) he or she shall resign immediately.

2. If it is believed that an officer is not fulfilling his or her constitutional duties, then a petition requesting his or her removal must be signed by at least half of the voting membership and presented at a general meeting.  Then, upon verification of the validity of the petition, by the advisor, and, at least two weeks but no more than four weeks from the date of submission, another meeting shall be held at which the grievance will be presented, with both sides having the opportunity to present a case.

3. The Faculty advisor, if appropriate, shall preside over the removal hearing.  After all arguments have been heard, a secret-ballot vote shall be held.  If at least two-thirds of the voting members present vote for removal, the officer shall be removed immediately.

4. If the President is removed or resigns, the Vice-President will take his/her place in the interim.  All other officers will be nominated by the membership and voted on in accordance with regular election procedures. 

Section V. Expectations of officers in general:

1. Officers are required to be members of the national American Chemical Society organization.

2. Officers are required to attend at least 75% of the meetings and events combined.

3. Though the job descriptions outlined above are very detailed, officers are expected to be flexible and take up other tasks as the deemed appropriate by the group.

4. Attend a monthly officer’s meeting for approximately 1.5 hours to plan the upcoming month’s meetings and events. It will usually be held on the first week of the month.

5. To be enthusiastic about this club and recruit, recruit, recruit chemistry/biochemistry peers. Constantly mention to SAACS members and members of the chemistry/biochemistry community about upcoming events.
Article V-Advisor

Section I. A full time GT faculty or staff member will serve as advisor to the organization

Section II. Nominations for advisor will take place within the Executive Board.  The Executive Board will chose the advisor and invite him/her to serve as advisor for the next academic year.

Section III. During Officer Elections, the organization will vote on whether to continue the Advisor appointment or not.  The vote must be a 2/3rd majority of those voting in order to retain the Advisor for the next academic year.

Section IV. The duties of Advisor include: meeting with organization officers, reviewing the yearly budget, signing all required paperwork and advising on issues of risk management, organization leadership, and Georgia Tech policy.

Section V. The Advisor can be removed for not carrying out the duties and expectations as defined in this document.  Any member can bring concerns to the Executive Board.  The Executive Board will meet with the Advisor to discuss the concerns.  After this meeting, the Executive Board will vote on whether or not to remove the Advisor.  If there is a majority vote, then the Advisor will be removed.  

Section VI. If an Advisor steps down or is removed, the Executive Board will follow the process stated in Article V Section II.

Section VII.  The Chapter Advisor chosen must be a member of the American Chemical Society.

Article VI-Dues

The Executive Board will determine the amount of dues each semester.  The dues will be paid by the third week of the semester or by the second week of membership.  Currently dues are set at $10.00 per semester.

Article VII-Parliamentary Procedure
Section I. Robert’s Rules of Order will govern all meetings.

Article VIII-Constitutional Amendments

Section I. Amendments to the constitution shall be submitted to the Executive Committee in writing for consideration.  A reading or email of the proposed amendment(s) will be required prior to submitting the amendment to a vote.

Section II. Written notification of the proposed amendment to all voting members must be made by mail or email, at least two weeks in advance of any proposed change in the constitution. 

Section III. Amendments are subject to the approval by the Student Government Association and the Student Activities Committee.

Section IV. A two-thirds vote of quorum of members present will be required for adoption.  

